
  

Page 13 

 

Section 7 – Members’ Meetings 
  
  

Annual Members’ Meeting 
  
7.1 When and where will the Annual Members’ Meeting be held? 

 
  The Board will decide the date and place of the Annual Members’ Meeting. The 

place of the Annual Members’ Meeting must be within Ontario. 
  

7.2 What will the agenda of the Annual Members’ Meeting (AGM) be? 
 
The business at the annual meeting will include the following: 
 
a. Approve the agenda for the AGM 
b. Approve the minutes of the previous AGM and any special meetings 
c. Approve the financial reports for the previous year 
d. elect directors, and 
e. any new or special business that was included in the notice of the meeting. 
  

7.3 Can anything be added to the agenda? If so, how? 
 
Voting Members have a right to submit proposals to be added to the agenda. 
The proposal must be filed with the Board prior to the giving of notice of the 
Annual Members’ Meeting in accordance with the Act, so that such item of new 
business can be included in the notice of Annual Members’ Meeting. No other 
item of business shall be included on the agenda for the Annual Members’ 
Meeting. 
  

7.4 Do Members have a right to access financial documents ahead of the meeting? 
 
Any Member, upon request, shall be provided, not less than 14 days or other 
number of days prescribed in regulations before the annual meeting, with a 
copy of the approved financial statements, and other financial information 
required by the Bylaws or articles. 
  

Special Members’ Meetings 
  
7.5 Who can call a Special Members’ Meeting? 

 
The Directors may call a Special Members’ Meeting. 
  

7.6 Can the Members make the Directors call a Special Members’ Meeting? If so, 
how? 
 
The Board will convene a Special Members’ Meeting on written request of not 
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less than 10% of the Members for any purpose connected with the affairs of the 
Corporation that does not fall within the exceptions listed in the Act or is 
otherwise inconsistent with the Act, within 21 days from the date of the deposit 
of the request. 
 

Notice 
  
7.7 Do we have to give advanced notice of Members’ Meetings? If so, what 

criteria must it meet? 
 
Subject to the Act, not less than 10 and not more than 30 days prior to the 
Meeting written notice of any annual or Special Members’ Meeting must be 
given in the manner specified in the Act and the Notices Section of this Bylaw to 
each Member. 
  

7.8 How much detail must the notice contain? 
 
Notice of any meeting where special business will be transacted must contain 
enough information to permit the Members to form a reasoned judgement on 
the decision to be taken. 
  

Phone and e-Meetings 
  
7.9 Can Members join Members’ Meetings online or by phone? 

 
  A Member may participate in a Members’ Meeting by telephone or electronic 

means. The telephone or electronic means must: 
 

  •   allow all participants to communicate adequately with each other during 
the meeting 

  •   allow you to verify the identity of anyone casting a vote 
  •   prevent you from knowing how they voted. 

  
  A Member participating in the above ways is deemed to be present at that 

meeting. Members’ Meetings may be held entirely by phone or electronic 
means. 
  

Quorum 
  
7.10 What happens if you lose quorum part way through the meeting? 

 
  If a quorum is present at the opening of a meeting of the Members, the 

Members present may proceed with the business of the meeting, even if a 
quorum is not present throughout the meeting. 
  
 
 



  

Page 15 

 
 

Chair of the Meeting 
  
7.11 Who will chair Members’ Meetings? 
  The Chair shall be the chair of the Members’ Meeting. 

  
7.12 Who will chair Members’ Meetings if the Chair is absent? 

 
In the Chair’s absence, the Members present at any Members’ meeting will 
choose another Director as chair. If no Director is present, or if all of the 
Directors present decline to act as chair, the Members present will choose a 
Member present to chair the meeting. 
  

Voting 
  
7.13 How many votes will be necessary to pass a resolution? 

 
  Business arising at any Members’ Meeting will be decided by 51% of votes 

unless otherwise required by the Act or the Bylaws. 
  

7.14 How many votes will each Member have? 
 

  Each voting Member will be entitled to one vote at any Members’ Meeting. 
  

7.15 Can Members vote by proxy? 
 

  If a Member is unavailable to attend or participate in a Members’ Meeting, they 
may not appoint someone to vote for them by proxy. 
  

7.16 How will votes be taken? 
 

  Votes will be taken by show of hand or an electronic ballot among all voting 
Members present unless otherwise required by the Act. 
  

7.17 Will the chair of the meeting have a vote? 
 

  The chair of the meeting will not have a vote. 
  

7.18 Will abstentions be counted as votes? 
 
An abstention will not be considered a vote cast. 
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Attendance 
  
7.19 Who has a right to attend Members’ Meetings? 

 
The only persons entitled to attend a Members’ Meeting are: 
 

  •   the Members 
  •   the Directors 
  •   others who are entitled or required under any provision of the Act or the 

articles to be present at the meeting. 
 

  Any other person may be admitted only if the Chair of the meeting or Secretary 
invites them. 
  

  
  
  
  
This section was... 
Last Reviewed: April 18, 2023 
Last Updated: April 18, 2023 


